
	
	
	[Recipient Name]
[Title]
[Company]
[Recipient Street Address]
[Recipient City, ST Zip]
Dear Sir/Madam (Name),
My name is (insert name) and I recently spoke to (insert name) of the (mention department) of your company on the (mention date and time). He/she was kind enough to let me know that there is a job opening at your company, and I was attracted to the position of a (mention desired position).
I have always been interested in the workspace that your company is known to have in the market. I am highly interested in the fast-paced, competitive yet friendly environment, and my previous employment at (mention company's name) has taught me how to handle such challenges.
Some of my career highlights include:
1. (mention one project you have successfully completed)
2. (mention one significant change that you brought about in your company)
3. (insert one achievement that you are proud of)
The full details of my career path is present in my curriculum vitae, which is attached with this letter. I hope you would like to take a look at it and give me a call back soon.
Yours sincerely,
(Name)


	Manish Nakrani
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	[Your Address]
[City, ST ZIP Code]
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	[Your Phone]
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	[Your Email]
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	[Your Website]	
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