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	Date
[Recipient Name]
[Title]
[Company]
	[Recipient Street Address]
[Recipient City, ST Zip] 

	
	
	Dear [Recipient Name]
I came across your advertisement in (website/newspaper) searching for a candidate that can take up the position of a (position name) and I believe that the role describes me perfectly.
Even though my resume may primarily appear about academic achievements, I have also been active in extra-curricular activities (mention activities).
Not just this, I have been an active intern at (mention internship company name), filling the role of (mention internship position). The internship prepared me to handle the responsibilities that are present in the (desired field). I also developed numerous skills such as (mention relevant skills) during the internship.
More details are present in my resume which is attached to the letter. I look forward to your response.
Thanks and regards,
(Name)


	
	
	

	[Your Address]
[City, ST ZIP Code]
	
	

	
	
	

	[Your Phone]
	
	

	
	
	

	[Your Email]
	
	

	
	
	

	Your Website	
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