
	Manish
Nakrani
	
	
	Graphic Designer
	
	
	
	UI/UX Engineer

	
	
	
	Developer

	
	
	
	CONTACT

	[Recipient Name]
[Title]
[Company]
[Recipient Street Address]
[Recipient City, ST Zip]
	
	
	[image: ] 80007 46836

	
	
	
	[image: ] manish_nakrani

	
	
	
	[image: ] name@example.com

	
	
	
	[image: ] www.example.com

	
	
	
	

	Dear Mr./Ms./Mrs. (Manager’s name),
The amount of energy and enthusiasm that is associated with your (company name) has always interested me in applying for a position of (desired position) at your company. As an ambitious (desired position), with a healthy amount of interest in (field of the desired position), I truly believe that working at your company will be an exciting and enriching experience.
I have more than (insert number of months/years) of work dedicated to the field of (field related to the job) and have developed the experience of my own in handling the heavy but interesting and rewarding work that this position requires. I have, in all these years, gained experience in (insert skills related to the job description), concentrating on (insert one field you are particularly good at).
The main achievements that I have managed to complete in my previous job, which might help in handling the job of (desired position) in your company are:
1.(mention a successful project that you have completed under your previous company)
2.(mention growth in sales, marketing, engagement, shares, customer satisfaction, etc. as desired)
3.(mention one particular project that you have improved in relation with your team)
I am a good communicator, so I enjoy working in a team and producing results as a part of the team. I also enjoy working independently as and when required of me. Additionally, my previous job has prepared me for arranging my workload schedule in a way so that it doesn’t hamper my ability to finish deadlines.
I will contact you next week at your convenient time to follow up with the application. I hope you will consider arranging an interview with me.
Thanking you,
(Name)
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