
	
	Manish Nakrani
Professional Title
	

	
	
	

	Contact
[Address]
[City, ST ZIP Code]
[Phone]
[Email]

	Dear [Recipient Name],
I am writing to you regarding the recent job opening for (mention job position). I am very interested in working for (mention company name).
I believe that I meet a majority of the required qualifications and skills and that my experience in this field will make me a strong candidate for the position.
I believe in being professional in the workspace and have no problem in meeting the tight deadlines as and when required of me. I believe that with my skills in (mention skills relevant to the position) I can be a valuable asset to your company.
I have enclosed with this letter my resume which I hope is satisfactory and meets all your expectations. My resume contains a more in-depth detail about my education and previous work experience. You will find from the resume that I am capable of (mention how you can handle the job because you have the skills necessary for it).
I look forward to your call for a personal interview with regards to this position.
Thank you in advance for this opportunity.
Warm regards,
(Name)


	[Recipient Name]
[Title]
[Company]
[Recipient Street Address]
[Recipient City, ST Zip]
	



